The Howard School Sports Partnership
Job Description for Out of School Hours Sports Assistant
Designation:  Casual  (as and when required)

Salary:   £10.00 per hour

Responsible to:  Primary Link Teacher (PLT)/P.E. Co-ordinator in a Primary School / Head of P.E. Dept in a Secondary School.

Main Role: To assist the PLT / HoD , in running additional ‘out of school hours’ sports clubs. These OSH sports clubs can occur at any non-curriculum times during the day, in term time. The Sports Assistant is able to assist, in the running of whole school based activities such as Sports Days, leagues/fixtures and can support their school in Kent/Medway/Partnership wide activities such as Multi Skills Festivals.
Location:  Largely on their school site, but can be required to escort children/ pupils/students to ‘off-site’ locations for Festivals/Events etc.
Accountability:  To plan and run physical activities in conjunction with the PLT/HoD. The Sports Assistant must:
1) Ensure the facilities and equipment comply with the relevant Health and Safety regulations. Regular risk assessments should be undertaken and the school emergency procedures should be adhered to at all times. Any issues arising from these checks and procedures should be reported to the PLT/HoD at the earliest opportunity.
2) Maintain a disciplined, but supportive atmosphere, promoting fair play and good sporting behaviour at all sessions.

3) Maintain detailed and accurate records of those attending each club/Festival/League/event session.

4) Ensure that each child or special needs participant, is collected by a parent/guardian or other known responsible adult, before leaving the site at the end of a session.

5) Encourage all participants to continue to attend regularly and highlight community opportunities where they can extend their involvement in a chosen sport by joining local community clubs/other suitable sports participation opportunities.
6) Inform your PLT/HoD if you are unable to attend any session as soon as possible. This will enable a replacement worker to be found or enable the children/pupils/students to be told the session is cancelled. Drafting letters home to parents may also be required in some circumstances.
7) The Sports Assistant should be willing to attend continuous professional development (CPD) relevant to the post.

8) The Sports Assistant will set an good example to all participants in terms of personal appearance, punctuality and conduct. Including not smoking or drinking alcohol.

9) Be willing to undertake any other reasonable duties, as required by the PLT/HoD or Head Teacher.

Personal Specification:

Qualifications:

· Competent and qualified Teaching Assistant (T.A.) or equivalent (essential)

· Attendance of Multi Skills coaching course (desirable)

· First Aid course attendance (desirable)

· Sports Coaching Awards (Teacher Award or NGB min. level one), Child Protection or any other evidence of CPD (desirable)

· Satisfactory CRB enhanced disclosure. (essential)

Knowledge:

· A good understanding of the needs, social skills and motivations of children/pupils/students, at the appropriate age range.

· Awareness of how to structure and deliver physical activity sessions in a number of different areas of sport. 

· An understanding of sport equity, health and safety and child protection.

                 Experience:

· Teaching P.E/ Coaching, various sports, as a Teaching Assistant in a school setting/ Volunteer in a Community Club.

· Experience of working ‘face to face’ with the relevant age group.

· Experience of session planning and carrying out risk assessments.

· Experience of working in a variety of school/sporting locations. Being able to deal with Teachers, School Secretaries, Caretakers, Community Sports Coaches and Parents.

Skills:

· Excellent communication and interpersonal skills, particularly with the relevant age group.

· Ability to work on your own and as part of a team

· Ability to keep the participants involved and motivated.

· Well organised and have the ability to plan ahead.

Personal Qualities:

· Willing to show a commitment to the future well being of all children/pupils/students.

· A positive role model who is purposeful and at ease in any situation.
· Is willing to commit to further professional development to improve and enhance their skills and knowledge.
