INVOICE

Invoice No        : 

Date                 :            

	School Name: TBC
School Address: TBC
To: The Howard School Sport Partnership Development Manager : Claire Moore
The Howard School

Derwent Way

Rainham, Gillingham, Kent ME8 OBX

The Howard School should receive this invoice by Friday 1 July 2011, in order to process payment by Summer 2010.
F.A.O. Head Teacher and Head of P.E. your School Sport Co-ordinator (SSCo) should have given you a short summary report to sign giving details on their main achievements (April - July 2011) by Friday 1 July 2011. This signed report should accompany this invoice and be sent to Claire Moore as above. 

Description

Unit Price

TOTAL

School Sport Coordinator payment - one third of SSCo res.role and 2 days cover (one third of year’s project payment April - July 2011) April
 – July 2011 incl. 

£5100 + 16%(£816) = £5916
(-16%, £816 =sec. school  partnership contribution to Howard SSP)

£5100
5100
£5100



	

	


Please make cheques payable to: Insert School bank a/c name
