CASUAL -  PRIMARY (and SECONDARY)

  - ‘OUT OF SCHOOL HOUR SPORTS ASSISTANT’ WORKER
Temporary Funding (from Howard SSP and Extended Schools Services Medway Council) until summer 2010
Financial year 2010- 11
Suggested Spot Scale Point for payment
NJC pt 21                                             £9.91  PER HOUR
Allow for approximately 13% on costs for NI payments.  If you use an:

Existing Teacher:                             Use PMC002 form – Change of Employee details      
                                                             (stating sum of money to be paid as non-

                                                             Superannuable).  Include on payroll form ‘OUT OF HOURS    

                                                              PAYMENT’)                                                
Existing Teaching Assistant/Non-Teachers  SET UP NEW POST ‘Ungraded with no entitlement’  

                                                                          Complete PMC002a to put in post.  Use PMC008b 

                                                                          form – Claim for Relief/Casual Employees      
If you include the above wording on the PMC002a form for existing staff, they do not pay pension contributions on that post.  

YOUR SCHOOL’S CONTRIBUTION TO THE ACTIVE LIFESTYLES PROGRAMME WILL BE THE STAFF ON COSTS.

FOR FURTHER INFORMATION PLEASE CONTACT YOUR PAYROLL/PERSONNEL CONTACT AT MEDWAY COUNCIL OR: 
Claire Moore, Howard School Sport Partnership, Howard School Tel: 01634 388765 ex. 228 email: moorc019@medway.org.uk 

All pay forms such as: PMC002, PMC002a and PMC008b are available on the Medway Council school forum and on the Howard SSP website:  www.howardssp.org.uk
